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The EASIER Web Application

Opening the Web Site

Logging Into the Applications Server
Application Menu

File Processing

Errors and Warnings

Viewing Reports

Review and Certify

e

OPENING THE WEB SITE

» The lowa Department of Education EASIER
data upload site can be found at the following
URL:

v Vv Vv Vv Vv Vv Vv

» https://www.edinfo.state.ia.us

-



Logging In

(5] Mast visited [T Customize Links

Free Hotmail indaws Marketplace (| Windaws Media (| Windows () Highlights - Towa Dep.

lowa Department of Education

IDOE Web Application Server

J This Site Is Secured By Encryption
DO NOT USE YOUR REFRESH, BACK, OR FORWARD
BROWSER BUTTONS WHILE USING THIS WEBSITE!
Please enter a Login ID/Password
and click on the submit buttan

Login ID |

Password
Subrnit

If you have forgotten your password,
please enter your email address in the Login 1D field
and click on the Forgot Password button

Forgot Pagsward

***Attention Child Nutrition Program Customers***

For those trying to access CNP2000,
please use the following hyperlink hitps:/fwors edinfo state i us/CNP/Splash asp

Onee at this website, please be sure to bookmark page or save to Favorites

lowa Department of Education

APPLICATION MENU

I8 [ change Password ||

User. State De Pr

UK OATE
—

AFFLICATICN
—

lementary Weight

Project EASIER Fall 2000 I

Progect EASIER Fall 2011 |

Propect EASIER Spring 2011

 —
Project EASIER Spong 2012 |)

Progact EASIER Winter 10-11

—
Progact EASIER Winter 1112

‘SBRC Apghication via EASIER

[Ex2]
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EASIER Main Menu

Summer Contact

EASIER Application Menu
District is Mot Certified

The certification deadline for Spring 2012 EASIER is Wednesday, June 20, 2012,
Remember to keep your contact information current for the Project EASIER,
BEDS, and State 1D systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Persons®,

Please provide contact information for EASIER data issues during summer break

Mame:
Phone:
Software Status
B Click links below to view issues
1. Submit File
Apgroved to Submi Fiias
2. Edit, Review, and Approve File Data | Dol Huz i 2008
G 4 1. buil 1 or later
3. Review and Certify District Data 1School FalliSpn i
School Matrix
4. View Supplementary Weighting
Vendor Development
Pinnacle
istrict Edition - 1

EASIER Main Menu

Steps for
completing
submission

EASIER Application Menu
District is Mot Certified

The certification deadiine for Spring 2012 EASIER is wednesday, June 20, 2012,
Remember to keep your contact information current for the Project EASIER,
BEDS, and State ID systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Parsons”.

Please provide contact information for EASIER data issues during summer break

Mame:
Phone:
Email:
Software Status
. Click links below to view issues
1. Submit File
Appecved to Submit Fiias
" . IMEIY: 'z Pl 0
2. Edit, Review, and Approve File Data e e e e L
MG 41, build 092201 or lxter
3. Review and Certify District Data B FalliSpring Raport Version 5.8
‘School Matrix
4. View Supplementary Weighting
Binnacle
£ B rk Edition st ion - 1

4/23/2012



EASIER Main M

Step 4 is only for
public districts

EASIER Main M

enu

EASIER Application Menu
District is Mot Certified

The certification deadline for Spring 2012 EASIER is Wednesday, June 20, 2012,
Remember to keep your contact information current for the Project EASIER,
BEDS, and State 1D systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Persons®,

Please provide contact information for EASIER data issues during summer break

Mame:
Phone:
Software Status
B Click links below to view issues
1. Submit File
Apgroved to Submi Fiias
2. Edit, Review, and Approve File Data | Dol Huz i 2008
G 4 1. buil 1 or later
3. Review and Certify District Data 1School FalliSpn i
School Matrix
4. View Supplementary Weighting
Vendor Development
Pinnacle
istrict Edition - 1

enu

EASIER Application Menu
District is Mot Certified

The certification deadiine for Spring 2012 EASIER is wednesday, June 20, 2012,
Remember to keep your contact information current for the Project EASIER,
BEDS, and State ID systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Parsons”.

Please provide contact information for EASIER data issues during summer break

Mame:
Phone:
Email:
Software Status
. Click links below to view issues
1. Submit File
Appecved to Submit Fiias
" . IMEIY: 'z Pl 0
2. Edit, Review, and Approve File Data e e e e L
MC 41 il 1 or lafer
3. Review and Certify District Data B FalliSpring Raport Version 5.8
‘School Matrix
4. View Supplementary Weighting
Binnacle
rk Edition st ion - 1
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Select file to submit (Uploac)

EASIER - Submit File

Series of data checking

EASIER - Upload Result
EASIER - Reading Student Records

EASIER - Validation

4/23/2012



4/23/2012

EASIER - File Error

The following error has been found with File ID 15: Invalid Header in File
Please contact the Department of Education for assistance.

Main Menu

For assistance, contact:

Margie Hansen 515-281-3214
Rachel Kruse 515-281-4153

Gary Kirchhoff 515-281-6278
Any available consultant: 515-242-5376

If using JMC, do you have a build of 092211 or later?

If using JMC, did you select ‘Create File for Dept of Education’ under
the EASIER drop down menu?

Did you open text file before submitting to EASIER?

All goes well

EASIER - Upload Result

Your file "XY School.txt” has been received and has been assign File 1D 2676,
)

Your file is now ready to be loaded into the EASIER syst

Click "Continue™ below to move to the next step, or you will he
automatically forwarded to the next step in 2 minutes.

Continue to Next Step p




EASIER - File Summary (File ID 2676)

I oo District

Error and Warning List

| PEEEEEIEER | Data validation Errors ‘1
AI I E rro rs m u t e hetnad g | Data Validation Warnings E
® Modify your data to address the errors or warnings using the "View and Comect” buttans
above
be fo re fl I e I eve I ® You must address all erors 1o continue to the next step
® If you have more than 30 eors of any type, you must submit a new file after modifying
b the data in your student information system

© Review your errors and warnings
be corrected

© After modifying your data, you must repeat validation to check your file again
viewed.

4Back to Previous Page sne Abandon this File s ‘TRepeat Data Validation|

Records Summary
Schoals

Students

Courses

Suspensions / Expulsions

Program Indicators / Data Elements.

© Reviiw the brief summary of the data in your file
» Click the "View" buttons to see detailed listings in each category

« 1 you no langer wish to work with this file, you may abandon it

+ Once you have addressed all errars above, you may continue to the next step

4Back to Previous Page [l s Abandon this File s Fix Ermors to Continue

categories

EASIER - View and Correct Errors

Errors are generated during Data Validation if data in your file is missing or invalid.
The Error Descriptions on the following pages identify the fields creating these errors.

Errors must be corrected to continue processing this file.

Errors Related to Student Demographic Data
VTGN el A | Errors Related to Curriculum Data
VI O CR ) Y | Crrors Related to Enroliment Records

4 Back to Previous Page

4/23/2012



EASIER - View and Correct Student Demographic Data Errors

4 Back to Previous Page

Errors Related to Studen Qemugraphic Data

State Student

Lecal Student Student

Name

Error Description

New Value

12341234

Bird, Red

Entry Date in District must be a valid date in the format of
MDD Y

[

43214321

Cane,
Candy

Race / Ethnicity information is incomplste, Please click on the student
name to correct

Please SelectaValue v

23452345

Cat,
Siamese

Entry Date in District must be a valid date in the format of
MKDDA YV

L 1

54325432

Doe, Jane

Race / Ethnicity information is incomplete, Please click on the student
name to correct

Please SelectaValue ¥

Smith, John

State Student ID must be a valid 10-digit number

[

Save the New Valuss

EASIER - View and Correct Student Demographic Data Errors

Errors Related to Student Demographic Data

School

State Student

Local Student Student

Name

Error Description

Value

New Value

8105

12341234

Bird, Red

Entry Date in District must be a valid date in the format of
MDD YYY

L ]

8105

43214321

Cane,
and

Race / Ethnicity information is incomplete, Pleaze click on the student
nhame ta correct

Please Select a Value %

8105

23452345

Cat,
Siamese

Entry Date in District must be a valid date in the format of
MDD Y Y

[

8105

8105

54325432

Doe, Jane

Race / Ethnicity information is incomplete, Please click on the student
name to correct

Please Selecta Value v

Smith, John

State Student ID must be a valid 10-digit number

L]

Save the New Values

4/23/2012
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Clicking into a student will show all of the demographic indicators fo
student.

Current

Data Element Value

Basic Student Information
State Student 1D

Schoal Mumber -

Local Student 1D 454
Birth Date 014181996 |01/158/1946 Select Date
Grade Level 03 (09) Minth
Hispanic Oy No v

American Indian or Alaska Mative Oy No »
Asian 0 No v
Black or African American 0 No v

MNative Hawaiian or Other Pacific
Islander

White 0y Mo v
Gender (M) Male  +

Homeroom Teacher Folder
MNumber

Entry Date into District 0a2272001  |08/22/2001 Select Date

TjNo v

Errors are separatedintorthires
categories

EASIER - View and Correct Errors

Errors are generated during Data Validation if data in your file is missing or invalid.
The Error Descriptions on the following pages identify the fields creating these errors.

Errors must be corrected to continue processing this file.

Errors Related to Student Demographic Data
VTGN el A | Errors Related to Curriculum Data
VI O CR ) Y | Crrors Related to Enroliment Records

4 Back to Previous Page

10



Courses

EASIER - View And Correct Course Errors

4Back tv Previous Page

Errors Related I

Local Comrse
Number

Local Course Name

Ertor Description

Value

New Value

10011MH

College Composition and
Speech I

Details | Section Delivery Wethod must he a value of 1 through 6

Please Selecta Value ¥

10013MH

College Art Appreciation

Details | Section Delivery Method must he a walue of 1 through 6

Please Selectavalue v

10033MH

College Sparts Hutrition

Details | Section Delivery Method must be a value of 1 through &

Flease Selectavalue v

1008MH

College Composition Il

Details | Common Course Mumber is not valid

1009HH

College Cormposition |

Details | Section Delivery Method must be a value of 1 through &

Flease Selectavalue v

3000MH

College Field Experience
& Seminar

Details | Section Delivery Method must be a walue of 1 through 6

Please Selecta Yalue ¥

37NH

College Int Teaching

Detoils | |\ vided by a community college

Common Course Number is missing for college-credit course

37NH

College Int Teaching

SCED Carmegie Unit must be greater than 0.00 for Course
Details |

Origination 2,3, 4,6,6,7.8,9, ar 10

1915100000

1915100000

Courses

EASIER - View And Correct Course Errors

Save the MNew Yalues

4

Errors Related to Courses

School

Local Course
Number

Local Comrse Name

Error Description

Value

New Value

8105

10011MH

College Composition and|
Speech

Details >Ssn:hnn Delivery Method must be a value of 1 through 6
— ’ o

Please SelectaYalue ¥

8105

10013MH

College Art Appraciation

Details | Section Delivery Method must he a value of 1 through 6

Please Selecta Value v

8105

10033MH

College Sporis Nutrition

Details | Section Delivery Method must be a walue of 1 through 6

Please Selecta Yalue ¥

8108

100&HNH

College Composition I

Details | Common Course Number is not valid

8105

1009MH

College Composition |

Details | Section Delivery Method must be a walue of 1 through 6

Please Selecta Yalue ¥

8108

3000NH

College Field Experisnce
2 Seminar

Details | Section Delivery Method must be a value of 1 through &

Please Selectavalue v

8108

ITNH

College Int Teaching

Detais | ¥
provided by a community college

ornmon Course Number is missing for college-credit course

8105

I7MH

College Int Teaching

SCED Camegie Unit must be greater than 0.00 for Course

Detalls | &0 nation 2, 3, 4,5,6.7,8,9, or 10

1915100000

1915100000

Save the New Yalues

4/23/2012
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Clicking on Details will show all of theinformation
associated with a course.

Course Information

Local Course n Common Course  Accreditation Program Course SCED Course
School Local Course Title Par——
Number Number Area Origination Code

College Compaosition and

6105 10011NH Speech I

Iodify

Section Information
Local Course Section Start  Section Teacher Folder Institution Providing Section FTE for Supplementary  Section Delivery
Section Indicator Number Section Weighting Method
196742

Errors are separatecdiintorthres
categories

EASIER - View and Correct Errors

Errors are generated during Data Validation if data in your file is missing or invalid.
The Error Descriptions on the following pages identify the fields creating these errors.

Errors must be corrected to continue processing this file.

Errors Related to Student Demographic Data
VTGN el A | Errors Related to Curriculum Data
VI O CR ) Y | Crrors Related to Enroliment Records

4 Back to Previous Page

12
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nrollment

EASIER - View and Correct Enroliment Record Errors

Errors Related t@Records

State Student | Local -

School o Studamp | Student Name Ervor Description Value New Value
Cane, Days Enolled cannot be 0 for a student with an FTE > 0.00

8105 | 23452160 | 11160 Candy Detalle | hsce Enrollment Perind has not ended o

o5 | 23452160 | 11180 Cane, Detalg | EX1 Date is required for student with more than one

Candy Enroliment Perio

Cane, Exit Date is required for student with more than one

8105 23452160 | 11160 Candy Details | £ on e Period

[

Cane,
8105 | 23452160 | 11160 Candy Details | Extt Date is required when Exit Code is present ‘

Cane, Receiving Educational Services must be 99 if student is nat

234521
A 3452160 | 11160 Candy Details | ¢yitaq with Expuision o linass

Pleass Ssledt o Value ¥
Cane,

8105 | 23452160 | 11160 c::jy Details | Resident Caunty must be a valid 2-digit number ‘ Please Selecta Value

Carpet, Receiving Educational Senices must be @9 if student is not

8105 | 43214454 | 1165 bl Detals | Sl Sotes Please Select a Value ¥
)
8105 | 23452382 | 1184 S Details S:“E:é“‘v"ﬁf;:;:;‘;‘S:‘jm:; must be 99 ifstudentis not | Ploase Select a Value v

8105 | 54325452 | 11668 Doe, Jane Details | Entry Date cannot precede Entry Date into District 017272011 |[01/27/2011

Smith, Receiving Educational Senices must be 99 if student is not

John Details | oyited with Expulsion or llness 0 Please Selecta Value
Squirrel,
0 Please Select a.Value ¥

e

8108 76547669 11669

Recehing Educational Senices must be 99 if student is not
exited with Expulsion or liness

Save the New Values

8105 | 34563451 |30 Details

Kl

Errors Related to(EnrollmentRecords
Schoot | State ISD‘““"‘ Sde“;f"'m Student Name Error Description Value New Value
Cane, Days Envalled cannot be D for a student with an FTE > 0.00
BEF | XD D Candy Detals | oce Enroliment Pariod has ot ended

g1 | 23452160 -|11150 Cane, Datale | EXit Date is required for student with rore than one
Candy LetaE | e liment Period

Cane,
Candy

9105 | 23452160 | 11160 EZ:‘;’Y Details | Extt Date is required when Exit Code is present ‘

Exit Date is required for student with more than ane

8105 | 23452160 | 11160 Enrollment Period

Details

[l

Recehing Educational Senices must be 99 if student is not

Candy Detale | yited with Expulsion or llness ‘ Please Select e Value (v]
8105 | 23452160 11160 E:::v Details | Resident County must be a valid 2-digit nurber ‘ Please Select aValue v
; Detalle | Receiving Educational Serices must be 99 if student is ot | g Sieses Sobavele @
Blue Detals | gyited with Expulsion or liness
Cal, Receiving Educational Senices must be 99 if student s not
452382
8105 11654 Siatmese Detals | ity with Expulsion or linsce 0 Please Select a Value

8105 | 54325452 | 11683 Doe, Jane Details | Entry Date cannot precede Eniry Date into District 0172772011 |[01/22/2011
G 76547669 5D Srz‘\lh, Detailg | Receiing Educational Services must be 99 if student is not | Ploase Select a value
John S | exited with Expulsion or liness
Please Selecta Value v

8105 | 23452160 | 11160

8105 | 43214454 | 11656

Squirrel, Receiving Educational Senvices must be 99 if student is not
Details.
Red exited with Expulsion or liness

Save the New Values

8105 | 34563451 | 351

13
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Enrollment

EASIER - View and Correct Enroliment Record Errors

Errors Related to Enrollment Records

School

Bt ISD"‘“"‘ Local | o1\ dont Name Error Description New Value

Student 1D

Cane, Days Enolled cannot be 0 for a student with an FTE > 0.00
8105 | 23452160 | 11160 Candy Detalls | e Enrollment Perind has not ended

xit Date is required for student with more than one

8105 | 23452160 | 11160 Cane, Details
nrollment Period

Candy

Cane,
8105 23452160 | 11160 Candy Details

Exit Date is required for student with more than one
Enroliment Period

Cane,
8105 | 23452160 | 11160 C::Zy Detaile | Exit Date is required when Exit Cade is present

oios | 23452160 | 11160 g:::y Details | Receiing Educational Services must be 99 if student is not Plosse Selodt o Valus ©

exited with Expulsion or liness

Cane,

8105 | 23452160 | 11160 c::zy Details | Resident Caunty must be a valid 2-digit number Please Selecta Value
Carpel,

— = Carpel Detaly | FECEMING Educational Senices must be 99 I stuentis not T

exited with Expulsion or liness

Cat,

Receiving Educational Services must be 99 if student is not
Siamese Detalle [Plesse Select a Value v

exited with Expulsion or liness

8105 | 54325452 | 11668 Doe, Jane Details | Entry Date cannot precede Entry Date into District 017272011 |[01/27/2011

Smith,
G105 | 76547669 | 11889 S, Details | RECEMnG Educational Senices must be 99 i student is not Pesseserdavan @

exited with Expulsion or lliness

Squirrel,
o | 2 | Sauire, Details | RECEMing Educational Senices must be 99 i student is not Ploase Selod o value

exited with Expulsion or liness

8105 | 23452382 | 11664

Save the New Values

Clicking into Details will show all*of the
enrollment information associated with the
student.

Local
School St Student

Student Entry Entry CPI Dual Days Days Days
FTE
Student 1D D

Name Date  Code Enrollment Enrolled Present Unexcused

Cane,
Candy
Cane,
Candy

G105 43214454 11160 08/17/2010 . 179 168.0

Maodify 8105 43214454 11160 08/17/2010

14



Also view Warnings

EASIER - File Summary (File ID 2676)

XYZ School District

Error and Warning List
Warnings may or | TR  voto vatidation Enors[1
may not n eed to Data Validation Warnings E

be Corrected o Review your enors and warnings

® Modify your data to address the errors or warnings using the "View and Comect” buttons
. above
de pen din g upon © After modifying your data, you must repeat validation to check your fle again
N . ® ou must address 3l enors 1o continue to the next step
your district’s  1f you have more than 30 errors of any type, you must submit 3 new file after modifying
the data in your stuent information system

situation.

Warnings will not =
prevent you from Stdets
continuing on Courens
with your file.

Suspensions / Expulsions

Program Indicators / Data Elements.

© Reviiw the brief summary of the data in your file
» Click the "View" buttons to see detailed listings in each category

« 1 you no langer wish to work with this file, you may abandon it

+ Once you have addressed all errars above, you may continue to the next step

4Back to Previous Page [l s Abandon this File s Fix Ermors to Continue

View a previously submittecrtile

EASIER Application Menu
District is Mot Certified

The certification deadiine for Spring 2012 EASIER is Wednesday, June 20, 2012.
Remember to keep your contact information current for the Project EASIER,

BEDS, and State 1D systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Parsons®.

Please provide contact information for EASIER data issues during summer break
Mame:

Phone:

Email:

Software Status
Click links below to view issues

1. Submit File

Apgeoved to Submi Fiias
. Adminisirators Plys version 2.0.75
2. Edit. Review, and Approve File Data It Comais F0124 1130 oo E 11
4C 4.1, bul 1 ar later
3. Review and Certify District Data B FallSpring Raport Version 5.8
hool Matix

4. View Supplementary Weighting
Finnacle

4/23/2012

15
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Select file to view

Filter File List By:

— Select view 2

ALL FILES: All Uploaded Files

Submitted

File Name Size | Time File Created Wil Current Status ¢ SIS Version

441972012 3:46:00 41972012 3:51.00 File Checked for Errors / " Infinite

WWarnings Carnpus Bretad

MS 7 8.t 248862

441972012 3:36:00 41972012 3:37.00 File Checked for Errors / . Infinite

Warnings Campus Bretad

M3 easiertxd 118742

MS Assoc B.5 hrs

2012 xlsx 15650 File Registered with EASIER Mo SIS Data

441972012 3:30:00 44972012 3:31:00 File Checked for Errors / ; Infinite

WWarnings Carnpus B2t

Carey spring easertut 98509

441972012 3:22:00 44972012 3:26:00 File Checked for Errors / Infinite

WWarnings Carnpus B2t

SE Easiertut 62460

4/19/2012 3:13:00 4/19/2012 3:15:00 File Approved for Infi

PM PM Certification mpus E12141

WC easier spring.txt 81734

E.12141

GHS spring 2.txt 21421 X’;AEUZDQ 11:32:00 | 441972012 11:33.00 | File Checked far Errors / Infinite

Ak Warnings Campus

BHS spring tat 2415 | AHOIZA0ES00 AASEOTZA0E00 | by pnoned

“O” Errors - CONGENERS

Error and Warning List

WG e atndl B | Data Validation Errors
TR LR cTedl 8 | Data Validation Warnings

Records Summary

Schools
Students

Courses

Suspensions / Expulsions

Program Indicators / Data Elements

o Review the brief surnmary of the data in your file
® Click the "View" buttons to see detailed listings in each category
® If you no longer wish to work with this file, you may abandaon it
® Once you have addressed all errors abowve, you may continue to the next step

4Back to Previous Page Abandon this File s+ [@ Continue to Next Step p

16
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Review Reports

EASIER - Preview BEDS Data (File ID 2673)
XYZSchool District

-You or someone needs to review

These reports reflect the data in the curremt e
1T IS IMPORTANT T0 REVIEW ALL OF THESE ITEMS.
Ates Bomms have baen teviewed. “Approve File” 1o include this file in certificaton,

—Click on report title to view data et v s erhed o conen

Detaits

‘View Student Records’ or by ch€KingNnto
subgroup

Back to Data Preview Menu Free Lunch

e e—— Active Students and Gradustes by Free Lunch
Hispanic/ Lating
American Indian or Alaska Native
Asian “iew Student Records
Black or African American Yes
‘I]\“l/aht‘\‘v: Hawaiian or Facific Islander Students with Code: 1
Non-Hispanic
g‘:i'::‘“"ash I “White Black Asian  Pacific sl Nat. Amer. 2+ Races
arter Sthoo
e it F M F M Fom F M F M F M F  Total
Free Lunch 1
Reduced Lunch
IEP
EarlyIntervening Senices
Section 504
Student Gption Transfer
Gifled Talented
AtRigk
Migrant
Homeless
Unaccompanied Youth
Homeless Student Served Thraugh
Hekinney-venta
Sports Participation

Hispanic

Immigrant /ELL

Primary/ Native Language

Immigrant

ELL Status Students with Code: 0
ELL Placement Instrument Non-Hispanic

ELL Placement Proficiency Hispanic
ELL Instructional Program White Asian  Pacific sl Nat. Amer. 2+ Races

Wiew Student Records

Black

17



If data is correct, click "Approve Eile

Title | Math
Title | School Chaice
Title | Supplemental Senices

Post-Graduation Location
Post-Graduation Plan

Services / Programs

Special Use

216t Century Community Learing Center
Preschioo! Program

Preschool Program Standards

PK Funded by Head Stan

PI Funded by Shaved Visions

PK Funded by Emponsrment

PI Funded by Parent

PK Funded by Title |

PK Funded by SWVPP

PI Funded by Other

SWYPP Hows

SWYPP Parent Paid Tuition

SWYPP Empowenment Tultion Assistance

Remaoval Data

Suspensions / Expulsions
Removal Type
Reason for Removal
Weapon Type
Unsafe School Ghoice Offense
Total Days Removed by Student
Students with Remavals
Students with No Removals
Gun Free School Act
Behavior Incident Number

Program 1
Program 2
Prograrn 3

PSEOQ Classes for Cedified Enrollment
PSEQ Summary

PSED Details

Courses with Section FTE Greater than 0,000

Courses by Course Ori

0209 _,  Middle School

9-12 Students With No Courses

[0208) Middle School

4 Back to Previous Page sw Abandon this File sw Approve File p

Another quick overview of therfile:
Click ‘Confirm’ at the bottom o thepages

Students £ PSEQ Courses
PSEOQ Classes for Certifled Enollment

1 Al Students

2 Active Students and Gradustes; Entry Codes 1,2,3,4.5.10. 11,15, 17,19

3 BEDS Entry Codes: Exit Code 27

4 BEDS Entry Codes; Exit Codes 4, 6; Grades 7-12

5 All Students; Grades PKIEP, PKA (Grent-funded), PKS - 12

8 All Students; BEDS Entry Codes

10 All Students; BEDS Entry Codes; Grades 912

11 All Students; Entry Codes 6.8.9, 12, 14, 21,28, 27. 29;
Grades 812, Enrolled in Classes

|H=I| File Name Time File Created File Submitted

e TestFlebd |AN30011S5700AM | 4200201192300 AM

4/23/2012
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EASIER Main Menu

EASIER Application Menu
District is Mot Certified

The certification deadline for Spring 2012 EASIER is Wednesday, June 20, 2012,
Remember to keep your contact information current for the Project EASIER,
BEDS, and State 1D systems. Access this information from the Application Menu
under "EASIER/BEDS/ID Contact Persons®,

Please provide contact information for EASIER data issues during summer break

Mame:
Phone:
Software Status
B Click links below to view issues
1. Submit File
Apgroved to Submi Fiias
. pisteator's P i
2. Edit, Review, and Approve File Data pimaitas B i 2008
G 4 1. buil 1 or later
3. Review and Certify District Data 1School FalliSpn i
School Matrix
4. View Supplementary Weighting
Pinnacle
hoolmaster Network Edition istrict Edition - 1
o ngdaor

-District wide validations

are performed EASIER CERTIFICATION Spring 2011
XYZ School District
-District is unable to

certify with errors.

EASIER Apgieaton Mems

Plesme Fetew Extensial Stwdent Extary

Voun Spring 2911 data s compared bebom with data o F all 2910
oo with changes of +/. 9% Hom provbeas 18porm, o1 whats teials 318 9~
[t Waming.

he chechbes umber “Accapl Warnings™

M youn Spring 2911

4/23/2012
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Review and Certity DiI trict

-Click into ‘Potential

Stude nt Erro rs’ to VIEW EASIER CERTIFICATION Spring 2011
students preventing XYZSchool District
certification.

ﬁ Pl sme Botow Patensial Shedeat Excors

Yaus Speing 2911 data bs compared below with dats Hom Foll 1910,
Fiaporn with changes of + - 2 hom previeus reporhs. a1 where setah are 3
olew o8 Wamings.

o Spring 2911 dota s
Tor ety Bl data, clich
o ahambon & B,

L T —

District will not be able toscertity
students have errors=

EASIER' lowa Department of Education

Spring 2012

EASIER CERTIFICATION - Missing and Duplicate Students

Comm School District

Duplicate Students

Grade Level PK-12
Iore than one student record with the same State Student TD
reported by this district as Active, Expelled, TH, or Tnterim Placed

Stoe Stusent 18] Schoo]|LocatSudnt 0| Studen Name G Dat]Grad Gandsr Enry Col ExitCode i ]

Mo Records

Duplicate Graduates

Grade Level 7-12
More than one student tecord with the same State Student ID
reported by this istrict with a Graduation Status of 1

State Student 4] School|Local Student ID| Student Name Birth Date| Grade| Gender Eniry CodeExit Code|File 1D

Mo Records

Students Expected but Not Reported

Students reported as active in the Fall data, but not represented in the Spring data
Fall data includes Active, Expelled, I, or Interirn Placed

4/23/2012
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4/23/2012

Review and Certify DIStrict

- Reports include data

from a” “Approved” ﬁles EASIER CERTIFICATION Spring 2011
XYZ School District

-Able to view data as a =

district

EASIER Appianon Man

Pl sme Hoview Patential Student Extors

-Able to click in and view 0
i \ T T
lists of students making o e e o L T e

up each report e sl Ee e

e Enrsirart an studeres = Bty Cate 4
(| 9500 | 50

= .t

No errors and data IS Correct el
‘Certify District®

EASIER CERTIFICATION Spring 2012

XYZ School District

EASIER Application Menu

PTESe Review Potential Student Erors

Your Spring 2011 data is compared below with data from Fall 2010.
Reports with changes of +/- 20% from previous reports, or where totals are 0™
below as Warmings.

If your Spring 2011 data is correct, click the checkbox under “Accept Warnings”.
To modify file data, click the Edit link in the file list at the bottom of this page.
To abandon a file, click the Abandon link and submit a new file.

Summary Information

Description Detail s,_‘:]';'."" s:;""n“ ;;:ln “:",:f:;;
Student Enrollment and Attendance : :

ALL Students

Grade level 3-12. Studenls with BEDS Enty Code and jon Status 15 1

Senvice ProvidenFacility field is populated for Students with BEDS Entry Code AND/OR students with
Exit Code = '27"
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1
2
3
4.
5
3
v
rea

8.
reg

4/23/2012

ummary

File is extracted from your SIS and saved on your desktop

. Log into EdInfo - select EASIER application
. Click on Step #1 to upload your saved file(s) into the EASIER system

Check and clean any validation errors (@and warnings if hecessary)

. Review file reports to ensure file is complete and accurate
. Approve file

Once all buildings have submitted and approved files, the district is
dy to certify

Contact an EASIER consultant if you have any questions/concerns
arding any of the steps above

Questions?

Please contact us!
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Contacts

Public Schools:
Margie Hanson
Rachel Kruse

Gary Kirchhoff

Nonpublic Schools:

Paul Miller

or

or

or

or 515-281-3214
515-281-4153

515-281-6278

515-725-2252

4/23/2012
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